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Accessing the Estimates Section
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1. Tap the menu icon (three horizontal bars) in
the upper-left corner.

2. Select Estimates from the menu. Q%% Customers
EEI]‘_"I Inventory
PriceBook
{C} Settings
-):D Logout




Estimates Page Overview

On the Estimates page, you'll find a list of all estimates
with their current status. You can view estimates by
selecting one of the four tabs at the bottom:

e All — Shows all estimates

» Draft — Displays estimates that are drafts

+ Won - Lists estimates that have been accepted
e Lost — Displays estimates that were declined

By default, the All tab is selected, showing estimates
with all statuses.
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Complete Air& Heat inc
Broiler
1266

MISSION PLUMBING HTG & AC CO
Service AC
1265

ABC Company
AC Replacement
1264

Camp Rock
Boiler Change Out
1259

ABC Company
AC replacement
1258

Acai Super Malls
Various Remediations
1257

ABC Company
AC Repair
1256

ABC Company

HVAC service
1255

Walmart - Eden Prairie (57)

T

Won

15/02/2024
$ B52.86

Draft




Adding a New Estimate

Tap the Add (+) button in the top-right corner.
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AC Replacement
1264

Camp Rock
Boiler Change Out
1259

ABC Company
AC replacement
1258

Acai Super Malls
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Select an existing customer from the list, or use the
search bar to find them.

If you're creating an estimate for a new customer, tap
+ to add a new customer.
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Q Search Customer ——

ABC Company

A-ca}-s.luper Malls
Amy éird Sanctuary
ﬁ.\‘r.1éi.e;son Lawn Maintenance Inc
BAY TO BAY BOAT CLUB

é;ush Hill Plaza

Camp Rock

él)r‘}ll;‘):lete Air& Heatinc

ﬁool Concepts Inc

Eurb Masters, Inc.

électric Motor Supply Co.
ERICKSON ASPHALT SERVICES INC
Faircon Service Company

G:et Plowed Snow Removal

Glacier Snow Management Co.

Jas Vape
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{ Estimates  Select Location

Default Service Location:
400 S 4th St,, Minneapolis, MN, 55415, USA

3rd location

3rd location 85 Rose Dr, Colorado Springs, Colorado, 80911,
United States

2 Branch

10700 West Highway 55 Suite 27, Plymouth, MN, 55441, USA

After selecting a customer, if the customer has
multiple service locations it will redirect you to the
list of all service locations. Select one and it will
proceed.




Enter a description for the estimate, then tap the
arrow icon to continue.
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¢{ Back Create New Estimate

Description

AC Replacement ~ ===
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Main warehouse 1

SKU 9434057 .
Name AprilAire E-Series
100 ppd 2
Adding Items to the Estimate Desc. Ventilating Whole House
1 Sel h h h " h Dehumidifier
. it:rr?g.tt e warehouse where you'll source the Washable MERV 8 Filter
2. Find the items you need by searching or > year warranty
scrolling, and tap the slider bar on the right to Built in digital control
select each item. with display
o Adjust the quantity (QTY) as needed.
3. If the item isn'’t listed, tap + to add a new item. QTy 1 —
4. If the item has a barcode, tap Scan at the top-
5. ggnlz[e;[(i)t:r%asn;;:é selected, tap the arrow icon to Price 2222.99
proceed.
SKU 9434057 .
Name AprilAire E-Series
130 ppd
Desc. Whole House Dehumidifier
Washable MERV 8 Filter
Can be programed to
circulate air which evens out
relative humidity levels and
tamnaratiira in tha traatad
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¢ Edit Estimate  Preview v
Date Estimate #

07/05/2024 1291

Description

Ac Replacement

ABC Company

= Hide line item prices

Once the required items have been selected, you'll be Part Name QTY Price
directed to the Estimate Preview screen with the

details of the part and prices. 02 Site Work 1 n203n—taxable
Tap on Hide line item prices, this will give you the )

option to Show all the pricing (Unit Price and Line AC Capacitor 1 250

item discount). When selected, you can add/edit

line item discounts. L1-Filter Change 1 67

If you need to add more items, just tap the Item
button and add more items to the estimate.

Add tax or discount, it will give you the option to add
tax or discount in percentage value or monetary

value. Subtotal $ 340.00

Notes — Type in Notes for Customer.
yp Discount $17.00 f

Save the estimate by clicking on the check icon on
the top right. Tak $ 48.18 y

TOTAL $371.18

Notes

Quote is valid for 30 days.

Picture
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¢ Edit Estimate  Preview v
Date Estimate #
07/05/2024 1291

Description
Ac Replacement

ABC Company
Hide line item prices
Part Name QTy Price
02 Site Work 1 23
non-taxable
AC Capacitor 1 250
L1-Filter Change 1 67
Sign
Tap Sign to open the signature pad.
Subtotal $ 340.00
Discount $17.00 y
Tax $48.18 f

TOTAL $371.18

Notes

Quote is valid for $0 days.

Picture




Sign

After clicking on the sign, the signature pad will pop
up. Place your signature and select if you want to
perform the work now or later. Click on the check icon
on the top right to save.

Perform work later — Marks the estimate as “Won”
and saves it.

Perform work now — Allows you to create a new job
or add a task to an existing job.

12:41

¢ Signature Signature Pad

..,)
A

Clear

Sign in the blue area

@ Perform Work Later

() Perform Work Now
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{ EditEstimate  Preview v/
Date Estimate #
07/05/2024 1291
Description
Ac Replacement
ABC Company
Hide line item prices
Part Name Qry Price
02 Site Work 1 23
non-taxable
AC Capacitor 1 250
Attach Picture to Estimate L1-Filter Change 1 67
To attach pictures to estimate, click on the Picture Tab.
It will let you choose to attach pictures from the gallery
or open your camera.
Subtotal $ 340.00
Discount $17.00 /P
Tax $48.18
MNotes
Quote is valid for 30 days.

Picture More
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{ EditEstimate  Preview v/

Date Estimate #

07/05/2024 1291

Description

Ac Replacement

ABC Company

Hide line item prices
Part Name Qry Price
02 Site Work 1 23
non-taxable
AC Capacitor 1 250
L1-Filter Change 1 67
More Tab
Other options will show once you have tapped More.

Subtotal $ 340.00
Discount $17.00 /P
Tax $48.18
MNotes
Quote is valid for 30 days.
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Present Mode

Estimate presentation mode

Select an option

Present Mode

Mail

Attach to Job

Convert to Job

Convert to Invoice

Copy

Delete
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£ Preview Present Mode

Part Name Price
02 Site Work $23
AC Capacitor replacement $ 250
L1-Filter Change $67
Subtotal: $ 340
Total Discount: $17
You Pay: $371.18

Present Mode

This will provide a detailed presentation of the
estimated items, including the subtotal, total discount,
and the final amount due.




Other Options
Mail — Send the estimate through email right away.

Attach to Job — The estimate’s information will be
copied and attached to an existing job.

Convert to Job — The estimate information will be
copied and will be converted into a new job.

Convert to Invoice — This will convert the estimate into
an invoice.

Copy — The estimate’s information will be copied and
you will be prompted to select a customer to whom the
estimate will be assigned.

Delete— This will remove the estimate.

Click on Convert to Invoice.

Select an option

Present Mode

Mail

Attach to Job

Convert to Job

Convert to Invoice

Copy

Delete
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You will notice that the status has changed to
Invoiced after tapping into Convert Invoice.
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02/05/2024
$ 292.00

Curb Masters, Inc.
AC replacement

02/05/2024

»
w
=
o
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1289

ABC Company 02/05/2024
Various Remediations $ 255.65
1288 Lost
ERICKSON 23/04/2024
OnCallSe  |hyoice was created successfully! } 2 00
1285 Draft
Curb Masti 23/04/2024
AC replace Ok $ 34.00
1284 |_
Camp Rock 23/04/2024
Boiler Change Out $ 500.00
1283 ‘Won
Brush Hill Plaza 23/04/2024
Kitchen Make over $ 327.00
1281 -
Acai Super Malls 23/04/2024
Broiler $ 284.00
1280 ‘Won
MISSION PLUMBING HTG & AC CO 23/04/2024
AC replacement $48.75
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Convert to Job

After clicking on convert to job, notice that the
estimate status will change to Scheduled.

The estimate will automatically be converted into a
job and assigned to you.

If you go to the Job Module, the job that we
converted from the estimate will be listed there.

«l Globe ¥ 3:29 AM

— Estimates

Q Search

Complete Air& Heat inc
Broiler
1266

@ 68% @)

26/0
$ 1200.00
Draft

MISSION PLUMBING HTG & AC CO
Service AC
1265

ABC Company
AC Replacement
1264

Camp Rock
Boiler Change Out
1259

ABC Company
AC replacement
1258

Acai Super Malls
Various Remediations
1257

ABC Company
AC Repair
1256

ABC Company

HVAC service
1255
Walmart - Eden Prairie (57)

e~ aon

5
o

Won

-
$ 852.86
Draft

15/02/2

25/0€

$ 500.00

25/09/2023

$ 250.00

17



ol Globe T 4:15 AM @ 62% @ )

= Estimates -+

Q, Ssearch

ABC Company
Ac Replacement

MISSION PLUMBING HTG & AC CO 02/05/2024
Various Remediations $292.00
1290

Curb Masters, Inc.
AC replacement
1289

Save Estimate ABGCompany
Various Remediations

1288
The estimate will now be listed in the Estimate All and
Draft List. ERICKSON ASPHALT SERVICES INC

On Call Service
1285

Curb Masters, Inc. 23/
AC replacement

1284

Camp Rock 24
Boiler Change Out $ 500.00
1283 ‘Won
Brush Hill Plaza 23/04/2024
Kitchen Make over $327.00
1281

Acai Super Malls 23/04/2024
Broiler $ 284.00
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