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Setting Timesheet as Default Home Page

Timesheet is the default page of the Industrack Mobile App, but in case it is not.
Click the three bar Icon on the upper left corner and select Timesheet.
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Tap on settings and it will open the settings page.
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Default Screen Timesheet

Show customer by location

Inside the settings page, please make sure that the timesheet is selected on the

Default Screen.
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Prerequisites for Timesheet

You need to start your shift by tapping the Start Shift button.
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Click on the [Job Number] Customer: Address field to select from the list of Jobs.
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You can also click on the Search icon so you can search using the customer’s name.

The Nearest Job site from your location will be listed on the top.
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Clicking the Cost Code will show the list of Codes that you may need. If necessary,
select one.

Hit Start Job if you are ready.
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If the Company provides barcodes on Work Orders for the customers, you can use

the Scan Icon to scan the barcode and the job will automatically start.
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If you need to take a break, tap on the Start Break button
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End Shift or Break

While you are currently on break, the End Break button is visible. If you are ready
to get back to work, just tap on End Break. You can also tap on End Shift if you are

done for the day.

Page 10 of 15

https://support2.industrack.com/?Isvr_kba=mobile-timesheet



L
o) Il 50% [E13:46 am

Timesheet

End Shift End Break

[Job Number] Customer : Address n

Cost Code : Description

Start Job E

View Timesheet

i Manage Crew

If you need to make notes, tap on the Notes Icon.
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It will show you the notes pop-up, type your notes and hit Ok.
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Always make sure you sync so that the data will be sent to the office, and you get

paid accordingly.

https://support2.industrack.com/?Isvr_kba=mobile-timesheet

Page 13 of 15



L ]
510 F al51% [E13:53am

Timesheet

End Shift Start Break

[Job Number] Customer : Address

Cost Code : Description

sanses | (B

Supervisor

View Timesheet

To view timesheet, tap on the View Timesheet button and it will take you to the
timesheet page.
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Monthly (09/30/2019 -- 10/30/2019)

Shift(h) Break(h) Job(h)
10/15/19 Tue

10/16/19
Wed

Total 9.04 2.88 0.00

On the View Timesheet Page, you are allowed to add, delete, or edit depending on
the access provided to you by the admin.
Once you have finalized everything, hit Submit.
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