An assembly is a bundle of service(s), inventory, and/or non-inventory items packaged together. This could be for services frequently

Assemblies

rendered or can also be created for special deals or promotions.

If you have standard services that contain multiple inventories, non-inventory, or service items, create assemblies to make adding them

to estimates and invoices easier.

To create and manage Assembilies, go to Settings > Inventory > Inventory List.
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From the Inventory List page, click on the Actions button and select + Add new Assembly.
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Fill in the item details on the Add Assembly window. Fields with (*) are required.




Add Assembly

Name*

sKU

Configurable

Non taxable

Sales price/rate

CANCEL SAVE

Name*

« Key in the name of the assembly/bundle/package.

Add Assembly

I Name* ACU Split Type Gen Maint Bundle ‘ I

sku

Canfigurable

Non taxable

Sales price/rate

CANCEL SAVE

SKU

+ Key in the item’s assigned assembly code.

Add Assembly

Name * ACU Split Type Gen Maint Bundie

I sku AS 6000

Configurable O

Non taxable

Sales price/rate

CANCEL SAVE

Configurable

« Tick the checkbox to create an Assembly that does not have a Sales Price/Rate. This will allow you to set prices when
Estimates or Invoices are created. Leave the checkbox empty to set a standard price for the assembly.



Add Assembly

Name* ACU Split Type Gen Maint Bundle

sKU AS 6000

| Configurable [m}

Non taxable [m}

Services

NAME

Sales price/rate

CANCEL SAVE

Non taxable

« |f the assembly is not taxable, tick the checkbox. But if it is, leave the checkbox empty.

Add Assembly

Name * ACU Split Type Gen Maint Bundle
SKU AS 6000
Confizurable [

Non taxable

Services
NAME

Sales price/rate

CANCEL SAVE

Parts

Add the parts or the items (inventory or non-inventory) to be used in the completion of the Assembly.

+ On the Parts Name field, select the item from the drop-down list.

Add Assembly

Name* ACU Split Type Gen Maint Bundle
SKU AS 5000
Configurable O

Nen taxable

.

NI - 3000 - Tuff Declogger 16

Services

NAME

S eh + ADD SERVICE

Sales price/rate

CANCEL SAVE

» Set the estimated quantity to be used to complete the assembly. The item has a default quantity of one (1). Update this if
needed.



Add Assembly

Name * ACU Split Type Gen Maint Bundle

SKu AS 6000

Configurable

Non taxable

Tuff Declogger 1G

Services

NAME

Sales price/rate.

CANCEL SAVE

e Click +Add Part. A new item field will be created.

Add Assembly

Name* ACU Split Type Gen Maint Bundle
SKU AS 6000
Cenfigurable

Non taxable

+ ADD SERVICE

CANCEL SAVE

+ Continue to add items as may be needed.
« Click the X button to remove an item.

Add Assembly

Name * ACU Split Type Gen Maint Bundle
sKU AS 6000
Configurable O

Non taxable

NI -3000 - Tuff Declogger 1G

INV 3000 - ACU Filters3,

+ ADD SERVICE .

CANCEL SAVE

Services

Add the service or services to be performed in the completion of the Assembly.

+ On the Services Name field, select the service from the drop-down list of services.



Add Assembly

NI - 3000 - Tuff Declogger 1G

INV 3000 - ACU Filter#3

e

Services i

poved

:
SV 4000 - Power Sprayer Rental

Sales price/rate

Sales description

CANCEL SAVE

« Set the needed number of occurrences of the service to complete the assembly. This also has a default quantity of one (1).
Update the quantity, if needed.
Add Assembly

NI -3000 - Tuff Declogger 16

INV 3000 - ACU Filter#3

ervices

Power Sprayer Rental

Sales price/rate

Sales description

CANCEL SAVE

Click + Add Service. A new service field will be created.
Add Assembly
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Services

NAME

SV 4000 - Power Sprayer Rental

+ ADD SERVICE |

Sales price/rate

Sales description

CANCEL SAVE

« Continue to add all services to be performed as may be needed.
» Click the X button to remove an item.



Add Assembly

Parts
NAME

NI -3000 - Tuff Declogger 1G

INV 3000 - ACU Filter#3

Services
NAME

5V 4000 - Power Sprayer Rental

SV 6000 - Split Type ACU Gen Maintenance

+ ADD SERVICE

Sales price/rata

Sales description

CANCEL SAVE

Sales Price/Rate

Key in the standard selling price of a single unit of the Assembly. This is the price quoted to customers.

Add Assembly
NI - 3000 - Tuff Declogger 1G

INV 3000 - ACU Filter#3

Services
NAME

5V 4000 - Power Sprayer Rental

SV 5000 - Split Type ACU Gen Maintenance

Sales price/rate 400.00 |

Sales description

CANCEL SAVE

« |f the Assembly is set to be Configurable, the Sales Price/Rate field will be removed.

Add Assembly
sKU AS 6000
Configurable

Nontaxable [

Sales description

CANCEL SAVE

Sales Description

Key in a brief description of the Assembly.



Add Assembly

NI - 3000 - Tuff Declogger 1G

INV 3000 - ACU Filter#3

Services
NAME

SV 4000 - Power Sprayer Remtal

SV 5000 - Split Type ACU Gen Maintenance

Sales price/rate

400.00

Sales description

Split Type ACU quarterly zensral
maintnznce
Max of 6 units package

Save the new Assembly. The assembly will be added to the Inventory List.

CANCEL SAVE
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Update the Details

of an Assembly

Find the Assembly item to be updated from the list. Click anywhere on the row and the profile will open in edit mode.
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Edit/Update as may be needed. Once done, Save the changes.

* An inactive Assembly item is not editable. This will have to be reactivated first.




ACU Split Type Gen Maint Bundle

AS 5000

Configurable [m}

Non taxable

INV 3000 - ACU Filter#3

NI - 3000 - Tuff Declogger 1G

Services
NAME

SV 4000 - Power Sprayer Rental

CANCEL SAVE

Deactivate an Assembly

Deactivate an assembly if this will no longer be offered. This is an option to take instead of deleting the assembly which could cause
errors.

Find the assembly item to be deactivated from the Inventory List and tick the checkbox to its left.
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» To deactivate multiple assemblies, tick the checkboxes to the left of all. If all items on the list will be deactivated, just tick the
checkbox of the Name header. Just note that the list includes the other types of inventory. And then go to the Actions button and
select Make Inactive.



A warning window will come up. Click the Yes button to continue with the deactivation and Cancel to abandon the action.

Confirmation

Are you sure you want to Make Inactive the
cord(s)?

CAMCEL YES

The assembly item will be removed from the Active List and moved to the Inactive List.
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Reactivate a Deactivated Assembly

Go to the Inactive Inventory List.
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Find the assembly item to be reactivated from the list and tick the checkbox to its left.
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Click the Actions button and select Make Active.
(ndusTrack  MAP  CUSTOMER  ESTIMATES  SCHEDULE  INVOICES  TIMESHEET PO.  REPORTS B oo o d

Reports ‘ Searc Q ~ m

. .
R Mobiie App Name Sku Type Sales Description Sales Price Cost © Make Active
< Split Type ACU quarserly general @ Delete
] ACU Split Type Gen Maint Bundle 256000 Assembly / ety 00
B Membership U Split Type Gen Maint Bundl 500 ssemoly maintenance Max of 6 units package

@ ShowAdive lems

& inventory -

nventory list

Equipment

Warehouses

Vendors

Purchase orders

Markups

« To reactivate multiple assemblies, tick the checkboxes to the left of all. If all items on the list will be reactivated, just tick the
checkbox of the Name header. Just note that the list includes the other types of inventory.
» Go to the Actions button and select Make Active.

A warning window will come up. Click the Yes button to continue with the reactivation and Cancel to abandon the action.

Confirmation

Are you sure you want to Make Active the

CANCEL

The item will be removed from the Inactive List and moved to the Active List. Update the assembly profile as may be needed.
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Delete an Assembly

Delete an assembly that is no longer in use or was created in error. It is wise to exercise caution when using this function. Deleting an

item may have an effect on other functions, settings or data.

If the item has an active status, deactivate this first. An active assembly item can not be deleted.

Move to the Inactive Inventory table.
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Find the assembly item to be deleted from the list, and tick the checkbox to its left.

« To delete multiple items, tick the checkboxes to the left of all. If all will be deleted, just tick the checkbox of the Name header.

Just note that the list includes the other types of inventory.
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Go to the Actions button and select Delete.
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A warning window will come up. Click the Yes button to continue with the deletion and Cancel to abandon the action.

The assembly item will be removed from the Inactive Inventory list.

Confirmation

CAMCEL

Are you sure you want to delete the record(s)?

YES
















