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Integrate Quickbooks Desktop to Industrack

NOTE: Prior to setting up Quickbooks Desktop Integration, please read and follow the pre-conditions

Knowledgebase

https://support2.industrack.com/?Isvr_kba=set-up-quickbooks-integration.

Installation Instruction for IndusTrack QuickBooks Connector (for Single user mode). You must be on a computer that has

QB installed, if you have QB installed on the server install the QB connector on that computer

1. Log in to OneTrack Software https://onetrack.industrack.com/login

2. Once logged in go to Settings> Integrations> QuickBooks.
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3. Click on Configure Sync to configure QuickBooks Integration.
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4. A Configure Sync window will pop up.

QuickBooks Integration Type: Select QuickBooks Desktop from the drop-down.
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Configure Sync X

To configure QuickBooks Integration please follow steps beneath

o QuickBooks Integration Type QuickBooks Desktop - h

o Download the QuickBooks sync application by clicking on the button below. This will download and install desktop application to
your desktop computer. Once the application is installed, you will be prompted to login to IndusTrack software. Once you login. you
can select what items sync such as customer.inventory, and invoices. The step by step process will guide you to do the initial sync.

Note: Please make sure you are installing this software on a computer that has QuickBooks Desktop installed.

o @ ~uomated Sync Frequency 5 Minutes -

o Items to Sync

B Customers Sync Ways Sync Direction

. Inventory SyncWays  One Way - sync Direction  QuickBooks to Industrack v

CHANGE DEFAULT ACCOUNTS

. Invoices Sync Ways One Way - Sync Direction Industrack to QuickBooks -

Default QuickBooks Service Item defaultQBitem

CANCEL m

5. Enable automatic sync and set time frequency if you would like it to sync automatically. You can also disable the auto-
sync and do manual sync every time. We recommend every hour to minimize taking up resources on the computer.
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Configure Sync

To configure QuickBooks Integration please follow steps beneath

o QuickBooks Integration Type QuickBooks Desktop -

o . Automated

Sync Frequency 2 Minutes

o Items to Sync

Customers

. Inventory

. Invoices

Sync Ways Sync Direction

Sync Ways One Way - sync Direction

CHANGE DEFAULT ACCOUNTS

Sync Ways  One Way - Sync Direction

Default QuickBooks Service Item defaultQBitem

Note: Please make sure you are installing this software on a computer that has QuickBooks Desktop installed.

QuickBooks to Industrack

Industrack to QuickBooks

o Download the QuickBooks sync application by clicking on the button below. This will download and install desktop application to
your desktop computer. Once the application is installed, you will be prompted to login to IndusTrack software. Once you login. you
can select what items sync such as customer.inventory, and invoices. The step by step process will guide you to do the initial sync.

CANCEL

6. Items to Sync — Toggle on to enable the items you would like to sync from QuickBooks. Note that Invoices can only be
synced from Industrack to QuickBooks.

« Change Default Accounts — this will allow you to change the default incoming account and default expense

account of your non-inventory items, Inventory items, and services.
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Configure Sync
To configure QuickBooks Integration please follow steps beneath

o QuickBooks Integration Type QuickBooks Desktop -

o Download the QuickBooks sync application by clicking on the button below. This will download and install desktop application to
your desktop computer. Once the application is installed, you will be prompted to login to IndusTrack software. Once you login. you
can select what items sync such as customer.inventory, and invoices. The step by step process will guide you to do the initial sync.

Note: Please make sure you are installing this software on a computer that has QuickBooks Desktop installed.

e @@ ~uvomated Sync Frequency 5 Minutes -

o Items to Sync

B Customers Sync Ways e W3 M Sync Direction § Books tc strac i

m Inventory SyncWays  One Way - Sync Direction  QuickBooks to Industrack -
CHANGE DEFAULT ACCOUNTS | _

a Invoices Sync Ways One Way - Sync Direction Industrack to QuickBooks -

Default QuickBooks Service Item defaultQBitem

-

CANCEL m

7. Download the Onetrack QuickBooks Monitor Application by clicking Get QuickBooks Sync Installation Package.
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Configure Sync

X
To configure QuickBooks Integration please follow steps beneath
o QuickBooks Integration Type QuickBooks Desktop -
o Download the QuickBooks sync application by clicking on the button below. This will download and install desktop application to
your desktop computer. Once the application is installed, you will be prompted to login to IndusTrack software. Once you login. you
can select what items sync such as customer.inventory, and invoices. The step by step process will guide you to do the initial sync.
Note: Please make sure you are installing this software on a computer that has QuickBooks Desktop installed.
—
o @ ~uomated Sync Frequency 5 Minutes -
o Items to Sync
Customers Sync Ways Sync Direction
. Inventory SyncWays  One Way - sync Direction  QuickBooks to Industrack
CHANGE DEFAULT ACCOUNTS
. Invoices Sync Ways One Way - Sync Direction Industrack to QuickBooks
Default QuickBooks Service Item defaultQBitem -

CANCEL m

Installation Package. This will download and install the desktop application to your desktop computer. Please make sure

to click on save after installing the Onetrack QuickBooks Monitor.

OneTrack Quickbooks Monitor

1. Once the Onetrack QB Monitor is downloaded, a pop-up should show the option to run the application. If Run

Application doesn’t show click on “More Info”.
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Windows protected your PC

reen prevented an unrecognized app from
hit put vour PC at nisk.

Click Run Anyway.
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Windows protected your PC

ght put your PC at risk.

App: ehPrerelease_setup_v3_1.0 0exe

Publisher: Unknown publisher

2. After running the Application, you will need to select which folder you would like the app to be installed. Then click

on Next.

creen prevented an unrecognized app from

=53 Setup - OneTrackQBMonitor version 3.1.0.0 —

Select Destination Location
Where should OneTrackQBManitor be installad?

Setup will install OneTradeQEManitor into the following folder.

At least 23, 1 MB of free disk space is required,

To continue, dick Mext. If you would like to select a different folder, dick Browse,

t\Program Files (x85)10 ; i ] | Browse...

MNext >

Cancel

Click Install.
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<53 Setup - OneTrackQBMonitor version 3.1.0.0 —

Ready to Install
Setup is now ready to begin installing OneTrackQBMonitor on your computer,

Click Install to continue with the installation, or dick Back if you want to review or
change any settings.

Destination location:
C:'Program Files (x36)\0OneTrackQBMonitor

< Back Install Cancel

3. Make sure to toggle on the box Launch OneTrackerQBMonitor and click Finish.

=53 Setup - OneTrackQBMonitor version 3.1.0.0 —

Completing the
OneTrackQBMonitor Setup
Wizard

Setup has finished installing OneTrackQEManitor an your
computer, The application may be launched by selecting the
installed shortouts.

Click Finish to exit Setup.

Launch CneTrackQBMonitor

4. Once Installed, you will be prompted to log in to Industrack. Use the office user credentials for the account you used
to set up the sync for logging in. Then Click Next .
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{(iJ Initialize - OneTrack QuickBooks sync menitor — O x

OneTrack Login Step 1 of 3

Welcome to OneTrack QB sync monitor

Before starting please make sure your QuickBook application is running on the
computer.

Please login using OneTrack credentials below.

Username | |

Password | |

5. Browse to, or paste the file path to, your QuickBooks company File. Quickbooks need to be running in the background,
logged in with administrator privileges. Please make sure to connect the correct QuickBooks company file. The
default location for a QuickBooks Desktop company files is C:\Users\Public\Public
Documents\Intuit\QuickBooks\Company Files and C:\ProgramData\Sage\Accounts\ for Sage. From either of these
locations, you should be able to choose the version/year of the application your file is using.

Click Next
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— O x

(] Initialize - OneTrack QuickBooks sync monitor

QuickBook Configuration Step 2 of 3

Please provide your Quick Book

We need the QuickBook file in order to integrate with our system. Please browse to
the location of the QB location.

0 There might be multiple QB files so please make sure to get the correct one.
Please watch our training video for details.

QB company file: | | Browse...

6. If you encounter an Application with No Certificate when browsing the QuickBooks company file in step 2 please follow
the steps below:

» Select Yes, always; allow access even if QuickBooks is not running. This will allow the sync to happen even if
QuickBooks is not open on your computer.

Click Continue.
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Quick - Application with Mo Certificate

An application without a cerificate is requesting access to the following
QuickBooks company file:

Baking Company

Access may include reading and modifying QuickBooks data as well as
enhancing the QuickBooks user interface (where applicable).

THE APFLICATION CALLS ITSELF

sdfaerfad

CERTIFICATE INFORMATION

This application does not have a certificate. QuickBooks cannot
verify the developer's identity.

GUICKBOOK S SOLUTION S MARKETPLACE

Learn about applications that integrate with QuickBooks

Do you want to allow this application to read and maodify this company file?

=

" Yes, prompt each time
7 Yes, whenever this QuickBooks company file is open

T Yes, always; allow access even if QuickBooks is not running

Allow this application to access personal data such as Social Security Mumbers and

customer credit card information. Tell me maore

ue Cancel Help

On the confirm to Proceed pop up, select yes.

Do you want to allow this
T No

O Yes, prompt each time
0 Yes, whenever this Qu

® Yes, always; allow access even if QuickBooks is not running

Allow this application to access personal data such as Social Security MNumbers and %
customer credit card information.

QuickBooks - Application with Mo Certificate

An application without 3 cerificate is requesting access to the following
QuickBooks company file:

Baking Company
Access may include reading and modifying QuickBooks data as well as
enhancing the QuickBooks userinterface (where applicable).
THE APPLICATION CALLS ITSELF

Confirm to Proceed
sdfaerfad

This application is not signed with a digital ceriificate. Ifyou allow unsigned
CERTIFICATE INFORMATION applications to access your file, a different application could use the same
application name and possibly misuse your data. For suggestions about
enhancing the safety of your company’s data, click Help.

This application does not have a certificate.
verify the developer's identity.

QUICKBOOKS SOLUTION S MARKETPLACE Are you sure you want to allow this access?

Learn about applications that integrate with

application to read and modify this company file?

ickBooks company file is open @

Receive
Payments

Tell me more

Statements
Continue... Cancel Help

7. Click on Don

e.
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o the following

You have chosen to grant the application Hata as well as
sdfaerfad ble).

access to the QuickBooks company file
Baking Company

any time, even if QuickBooks is not running.

Access rights:

- Read and modify QuickBooks data ks cannot
(MOT including personal data)

- Enhance the QuickBooks user interface

Done Go Back

Do youl

Mo

" Yes, prompt each time
" Yes, whenever this QuickBooks company file is open

® Yes, always; allow access even if QuickBooks is not running

Allow this application to access personal data such as Social Security Numbers and
customer credit card information. Tell me maore

Continue... Cancel Help

8. Click the apply button on both the right-hand side and close. The two systems will start syncing. Depending upon the
number of records, the initial sync could take a long time.
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(i) Settings - OneTrack QuickBooks sync monitor — >
OneTrack Settings
OneTrack Credentials QuickBook intergation
Before changing please make sure your QuickBook
application is running on the computer.
Username QB company file
|j0rjiw@industrack.cnm | |sdfaerfad Browse...
Password
e ad | Apph’
Apply
Close
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() OneTrack <-» QB sync monitor v, 3.1.0.0

Running...

Synchronization started at 12-27-2021 16:01:48

Trying to sync 3 records. 2 has been successfully saved.

/. The items in the list below did not sync with OneTrack. Please take a look at the error
message and correct items in QuickBooks. Once the errors are corrected we will
automatically sync them in Onetrack during the next automated synchronization.

9. After the initial sync is completed, there will be a countdown until the next sync if auto-sync is enabled. You will also see
any records that didn’t sync successfully in the window below.
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(i) OneTrack <-> QB sync monitor v, 3.1.0.0 — O >

Mext Sync is due in 00:02:35

Synchronization started at 12-27-2021 16:01:48

Trying to sync 32 records. 32 has been successfully saved.

/. The items in the list below did not sync with OneTrack. Please take a look at the error
message and correct items in QuickBooks. Once the errors are corrected we will
automatically sync them in Onetrack during the next automated synchronization.

Synchronization ended at 12-27-2021 16:02:04

If the synching does not automatically start, a manual sync can be performed.

To perform a manual sync, find the OneTrack QB Monitor in your system tray (the little up chevron on the right-hand side
of the taskbar along the bottom of your screen. Click on the connector and right-click on the inside of the connector.

If you do not set up automatic syncing, this is how you will sync every time.

< This is what the Onetrack QB Monitor App should look like in the task bar.
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(i) OneTrack <-> QB sync monitorv. 3.1.1.3

Mext Sync is due in 00:46:16

Synchronization started at 08-01-2022 15:37.24

/. The items in the list below did not sync with Onel
message and correct tems in QuickBooks. Once
automatically sync them in Onetrack during the n

Synchronization ended at 08-01-2022 15:37-53

* Note that when you click on EXIT the sync will stop.

Trying to sync 32 records. 4 has been successfully saved.

- O
Settings
Show Last Sync Result
Manual Sync
About

Exit

*If there is an instance where you need to uninstall the OneTrackerQBMonitor, make sure that the app is not running in
the background for it to be uninstalled successfully.

Instructions on how to sync Invoices from Industrack to QuickBooks

To Sync invoices from IndusTrack to QuickBooks:

1. Go to the Invoices Module

O
o
a
[m]
O
O
O

O pate ¢

05/01/2023

04/19/2023

04/19/2023

0471942023

03/07/2023

03/06:2023

03/06/2023

Number

~

@l‘nﬂ MaAP CUSTOMER ESTIMATES SCHEDULEl INVOICES |'I1MESHEFF P.O. REPORTS

Date (fromfto):  Choose adate from | )

i“ Job#  Company
Chirs company

rse7 Walmart - Eden Prairie (57)

Kimball Plumbing Heating
and Electrical

Curb Masters, Inc.
Chirs company
Brush Hill Plaza

North Metra Asphalt

e

Paid Overdue
[ ] @

$ 147839 $000

e adate To B n Unpaid  Overdue  Paid

Location

Open
invoices

$5434.05

CLEAR FILTER

Due
Date

10700 west highway 55 270 270 270 270 270 270 270 270 270, plymouth,

MN, 55441

12195 Singletree Ln, Eden Prairie. MN, 55344
1205 Pine Drive NW, Aiken, SC, 29801

496 Farwell Ave, South St Paul, MN, 55075

10700 west highway 55 270 270 270 270 270 270 270 270 270, plymouth,

MN, 55441
1232 W, Ogden Ave., Naperville, IL. 60563

1455 165th Avenue North East. Ham Lake, MN, 55304

Balance Total Status

$1321.59 $1.321.59

$2636.46 3263646

$0.00

$1.476.00 $1,476.00

$1.521.59  $1.521.59

$36,32150 $36,321.59

$0.00

Boeo g

ECIEETE  MORE ACTIONS =

Ungaid
ungaia
OFUERN - N
Ungaid
ungaid

Viewed: D3/07/2023

Viewed: 03/06:2023

steriso
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2. Check the boxes to mark the invoices of choice. Note that you can select multiple invoices for syncing.

Knowledgebase

@:ﬂxl MaP CUSTOMER ESTIMATES SCHEDULE INVOICES TIMESHEET P.O. REPORTS q I:.] a @
Overdue Open
lastao @ ] o
4 ¢ ¢ GA3A 05
Days S3a.Us
A
Bloacs  number 5t b company Location e Balance  Total Status
] Date
10700 west highway 55 270 270 270 270 270 270 270 270 270, plymauth, .
05/01/2023 23489 Chirs company \:"D:_"_u?[ Blghweay 55 270 200200, 270 230 290 270 270 2, plymeind $132159  §132150 Unpaid
O Joanrsizo2z 10 2567 Walmart - Eden Prairie (57) 12195 Singletree Ln, Eden Prairie, MN, 55344 $2636.06 $2636.46 Ungaid
Kimball Plumbing Heati
O Joanrsizozz s m’gﬂem‘.‘[: L b i 1205 Pine Drive NW, Aiken, SC, 29801 $0.00 s147630 (R
04/19/2023 202: s lasters, Inc. 496 Farwedl Ave, South St Paul, MN, 55075 . 476.00 476.00 unpaid
0 Josrraz0z 203 Curb M i 496 Farwell Ave, South 5¢ Paul, MN, 55075 $147600  $1,476.00
n 0700 west highway 55 270 270 270 270 270 270 270 270 270, plymouth, - "
0 lozor2023 Chirs company A0 W Ay DTN A0S SN0 20 2020, pymo $1521.59  §1,52150 e
MN, 55441 eved: G370
O |oznserzoaz = Brush Hill Plaza 1232 W. Ogden Ave., Napenville, IL. 60563 $3632159 $36,321.59
O Joaosrz023 7 North Metro Asphalt 1455 165th Avenue North East, Ham Lake, MN, 55304 $0.00 $1,671.50
@m.ﬂ, MAP CUSTOMER ESTIMATES SCHEDULE INVOICES TIMESHEET PO, REPORTS m-_ De @
; overdu apen
Last 30 [ 0o (=] olces
Days t b $ 543405
Q Date (from/to): b (o] [a] n Unpaid  Overdue  Paid CLEAR FILTER + ADDNEW
. Est " PO Due " = 1
B pazd  Number S job#  Company Location i Balance  Jotal b T—
s 270 270 270 270 270 270 270 270 270, plymou
[ oswo1z023 23489 Chirs company ::”l',]'q:':' gl 5270 270-270 270 270 270 2 270 270, phioueh $132159  $132159 Unpakd
O oanerz023 10 #41  Walmart- Eden Prairie(57) 12195 Singletree Ln, Eden Prairie, MN, 55344 5263646 $2636.46 unpuid
O oanere23 9 :EZTL';::’(:”"EH“""E 1205 Pine Drive NW. Aiken, 5C. 29801 0,00 147830 (I
O oanarz2s 203 Curb Masters, Inc. 496 Farwell Ave, South St Paul, MN, 55075 $147600  $1.476.00 unpaid
(1 e 10700 west highway 55 270 270 270 270 270 270 270 270 270, plymauth - Unpaid
03107202 " = :
O ocawr2023 Chirs company MN, 55441 5152159 $152159 s
O oaoer023 8 Brush Hill Plaza 1232 W. Dgden Ave., Naperille, IL. 60563 $3632159 $36,32159 Sopsil
Viewed: 03/06/2073
[ o3mwer2023 7 North Metro Asphalt 1455 165th Avenue North East, Ham Lake, MN, 55304 $0.00 $1,671.58

4. After clicking on Mark for Sync, a pop-up will come up and will ask to confirm if you want to sync selected invoices with

Quickbooks. Click YES

Synchronization with QuickBooks!

Are you sure you want to synchronize selected

record(s) with QuickBooks

CANCEL YE>

5. After clicking on YES, the Status of the Invoice will change to Ready for Sync. If you set the sync frequency for 5

minutes the invoices will reflect on Quickbooks after no more than five minutes, or you can do a manual sync to sync the
invoices immediately.
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G Date &

[ os/01/2023

Number

23489

Job #

|

Company

Chirs company

Knowledgebase

Location

Erad
b g

MM

Dug

Date

10700 weest highway 55 270 270 270 210 270 270 270 270 270, plyrmouth,

Balance

$1.32159

Total

21.59

Status

PFoesady For Sync

6. Once the Invoice has been synced to Quickbooks the Invoice number in Industrack will change and match the invoice
number in Quickbooks. The Invoice status in Industrack will also change to Unpaid.

e i
; Customer Information Al
Actve Customars - »
Chars company e (612) TH5-3456
P ame Chris S s3m
o 10700 west highway 55 270 270 270
270 270 270 270 270 IT0
+ ABC Company 0.00 Slé:m N E5441
« Andersen Lawn 0.00
+ BaY TO BAY BOAT 000 o
+ Brush Ml Plazs 36.321.59
+ Chirs comeany 1321.59
+ Complete vk He. 000
+ Good Cancepts Inc )
229500
000
000
000
+ Got Piowed Smrw 000 ccounts Recenabls
+ Glacier Snow s 200
@i‘u(k MAP CUSTOMER ESTIMATES SCHEDULE INVOICES TIMESHEET P.O REPDRTS m_ D0 e @
astzo @ 0o =]
Days
a Date (from/to) ] a] ﬂ Unpaid  Overdue  Paid LEAR FILTER + oo new [EETEESTETCR
O pate & Mumber ' job#  Company Location i Balance T Staty
# Date
0700 west highway 55 270 270 270 270 270 270 270 270 270, plymouth : 33159
] it
Chirs company St Bkt § $1.321.59
41 Walmart - Eden Prairie (57) 2195 Singlerree Ln, Eden Prairie, MN, 55344 $2636.46  $2.636.4€ unpasd
Kimball Plumbing Heatin
. € 1205 Pine Drive NW, Alken, SC. 29801 $0.00 47830 (I
and Electrical
O oanszozs 2023 Curb Masters, Inc 496 Farwell Ave, South St Paul, MN, 55075 $147600  $1,476.00 Ungad
10700 highway 55 270 270 270 270 270 270 270 270 i unpas 1
O o3072023 Chirs company Bhw a sl 0202 $152150  $1521.59 i H
MM, e 2023
: - -
0O o3oez0z3 8 Brush Hill Plaza 2 Ogten Ave., Naperville, IL, 60563 $36321.59 $3632159
O oae023 7 MNorth Metra Asphalt 455 15th Avenue North East, Ham Lake, MN, 55304 $0.00 167150 (N

7. After you receive the payment for the Invoice in Quickbooks, the Invoice status in Industrack will change to PAID once
the next sync cycle is finished or after manual sync.

ndbsTrack  MAP CUSTOMER ESTIMATES SCHEDULE
Last 30
Days
Q Date (from/to): (2}
> Est
[ oate 4 Numb w  Job Company
O osmuz023 11 Chirs company
O oanez023 10 541 Walmart - Eden Prairie (57)
Kimball Plumbing Heating
O osangzo
and Electrical
Curb Masters, Inc
Chirs company
Brush Hill Plaza
O oamwerz023 7 North Metro Asphalt

INVOICES TIMESHEET P.O. REPORTS

@ 0

a Unpaid ~ Overdue  Pald CLEAR FILTER

Boe

ONS ~

Location Duse Balance Total Status
Date
0700 west highway 55 270 270 270 270 270 270 270 270 270, plymout
10700 west highway 55 270 270 270 270 270 270 270 270 270, plymoutt i g2
MA, 55441
12195 Singletrae L, Eden Prairie, MN, 55344 263646 8263646 —
1205 Pine Drive N, Alken, SC. 29801 S0 si47830 (SR
$1.476.00

270 270 270, plymoutt o

z 0, plymoutl $152150
MN, 441
1232 W. Ogden Ave., Naperville, IL. 60563 53532159
1455 165th Avenue North East, Ham Lake, MN, 55304 $0.00

IMPORTANT NOTE:

Please note that RESYNC ALL DATA will resync ALL information between QuickBooks and Industrack. This will force the
sync to resend and override all data between QuickBooks and Industrack, which could result in some data being
overwritten. We recommend consulting Industrack first before hitting RESYNC ALL DATA.
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(@ll‘rﬂ[k MAP CUSTOMER ESTIMATES SCHEDULE INVOICES TIMESHEET SNOWTRACK MESSAGES REPORTS % o {‘7;
ﬁ 54 CONFIGURE SYNC
B Mobile App % CONERGURE ST
B3 Membership QuickBooks Integration Settings E:mmmm Syne Ballirventory sync alnumrﬁs Sync
=
M Inventory €
- Integration Type Sync Way Sync Way Sync Way
Sync Direction  Not Sync Direction  QuickBook Sync Direction
@ PriceBooks < Company Name
Primary
M o
Syne Mode System Default
& Scheduling ¢ Sync Frequency QuickBooks
Service Item

© Timesheet €

B Client ¢ Realtime Sync Status

£ Integrations 5 Last Sync Status: Syr

i
B o v
= stripe

o Ring Central

Payroll Sync

To sync timesheet entries from Industrack to Quickbooks Desktop, please follow the steps below:

1. In the settings click on Integrations> Quickbooks> Configure Sync> Enable Payroll

Configure Sync

o Items to Sync

‘ Customers

@@ nventory

‘ Invoices

SyncWays  Two Ways = Primary System  QuickBooks

SyncWays  One Way * SyncDirection  QuickBooks to Indust

CHANGE DEFAULT ACCOUNTS

Sync Ways  One Way ~ Sync Direction

Default QuickBooks Service ltem defaultQBitem

rack

Industrack to QuickBooks

2. Go to the Timesheet Module> ACTIONS> select Approve and Sync.

CANCEL

@am«k MAP CUSTOMER

CLEAR FILTER
Field Employees

Damon Salvatore ®
last sy 202

3 Jeremy Gilbert ®
Tast sync: <N/A

9898 Kai kublai ®

s Nick Mikaelson ®
last sync: <A

004 Tyler Blackwood ®
Iast sync: 03/03/2023 0£:44 AM

) D D DI I

ESTIMATES SCHEDULE INVOICES TIMESHEET P.O

Shift

® 00:00 @

REPORTS

Pay Period: 24 Apr 2023 - 30 Apr 2023

Status  Company Location

Off Duty

off Duty

off Duty

off Duty

off Duty

Progress

_—’ % Approve & Sync

Boesoe

_ ADD NEW AC'BN; -

# View Timesheet Jobs
® View Completed Jobs

® View Equipment time
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3. In the Approval Report, Select which employee’s timesheet entries you wanted to sync to Quickbooks.

Approval Report

All 4/24/2023 §2:00 AM - 04/30/2023 11:59 PM - CLEAR FILTER
Ta

{Group1 - [0] All}
[001] jORJIS COMPANY NEW
[2](S] Damon Salvatore . " . (e o Type o ot Edited By
[3)(S) Jeremy Gilbert
[004](S] Tyler Blackwood
[S1(5) Nick Mikaelson

[9898] Kai kublai

. ;'

4. After selecting an employee, you should be able to see all the employees’ timesheet entries. Mark all the entries that
you wanted to sync to Quickbooks with a check and then click APPROVE.

Approval Report
Damon Salvatore 4/17/2023 12:00 AM &  04/30/202311:59PM & CLEAR FILTER
Unapprove Approved
(%) I: out Total Type Customer Locatior Edited By
] 4 2AM  04:52PM  8:00 shift BAY TO BAY BOAT CLUE 35 Lakeview Ave, Excelsior, MN, 55331
~ 11:51 PM 6:51 PM  5:00 shift Brush Hill Plaza 232 W ien Ave., Napenville, IL, 60563
[¥] Dpamons )1:00PM  07:07PM  6:07 shift Cool Concepts Inc 39
[~ Dpam AM  0431PM  9:00 Shift Kimball Plumbing Heating and Electrical
[ Dpam 147211202 10:40AM  05:40PM  7:00 shift Kimball Plumbing Heating and Elect
[¥ Damon salvatore 4/19/2023 y M 6:17PM  5:02 Job Curb Mas In
¥ Dam 4/19/2023 18:28 AM 228PM  4:00 Job Kimball Plurr and Electr
[v] Dam 4/17/2023  01:53PM 04:53PM  3:00 Job BAY TO BAY BOAT CLUB
[ Dpamons 4 1:56PM  0456PM  3:00 Job Brush Hill Plaza
[ Dam 2023 11:32 PM 5:32PM  4:00 Job Kimball Plumbing Heating and Electrical
L

5. After marking all the entries as APPROVED, the time entries will be queued in the Approved Column.

Approval Report

Damon Salvatore 0 AM [} 04/30/2023 11:59 PM - CLEARFILTER
Unapproved synced
Marked For dite
O Eemployee Day Date(s n out Total Type  Customer Location I e
n By
i
= 08:52 52

o] sl Monday  04n7/2023 982 o 800  Shift  BAYTO BAY BOAT CLUB 135 Lakeview Ave, Excelsior, MN, 55331

Salvatore AM PM
) [2amen Tuesday o4ngizoz O3 ot 500  shift  Brush Hill Plaza 1232 W. Ogden Ave., Naperville, IL, 60563

Salvatore PM PM

Damon 01:00 07:07 -~ 8775 Lindell Rd Ste 100, Las Vegas, NV,

Wednesday 04/19/2023 607 shif 50l Concepts Inc
O cavatore ke PM PM : L e
n o7 04:3 ball Plumbing e and

)] 22 Thursday 0472012023 073! o 900 st Kimball Plumbing Heating and 12085 Pine Drive NW, Aiken, SC, 29801

Salvatore N AM PM Electrical
g Damon — oamizoas 190 0540 o g Kimball Plumbing Heating and e P D T A e 35403

Salvatore n N\ PM Electrical

amon 06:17 .

O Rl Wednesday - 502 Job Curb Masters, Inc 496 Farwell Ave, South St Paul, MN, 55075

salvatore 4 PN

- -
g U

6. In the Approved Column mark all the entries that you wanted to sync to Quickbooks with a check on the left-hand side
and click MARK FOR SYNC. The entries will be now Ready to Sync.
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Approval Report

Damon Salvatore

Unapproved Ap

Employe
Damon
Salvatore

— Damon

Salvatore

— Damon
O

salvatore

[ Damen

Salvatore

0 Damon

Salvatore

0 Damon

Salvatore

Thursday

Friday

Wednesday

-
Dat In
08:52
41772023
AM
o01:51
4/18/2023
PM
01:00
04/19/2023
PM
042012023 73
TEETEEE am
10:40
04/21/202
~ Aam
01:15
04/19/2023
PM

04/30/2023

Out
04:52
PM

06:51
PM
07:07
oM
04:31
pM
05:40
oM
06:17
PM

11:59 PM

Total

8:00

5:00

607

9:00

Type

Shift

Shift

Shift

Shift

shift

Job

CLEAR FILTER

Customer

BAY TO BAY BOAT CLUB

Brush Hill Plaza

Cool Concepts Inc

Kimball Plumbing Heating and
Electrical

Kimball Plumbing Heating and
Electrical

Curb Masters, Inc

Locatior

135 Lakeview

1232 W. Ogden Ave.

Marked For

syne

Yes

Edited
By

@)
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